Date: May 25th, 2018

From: General Affairs and Planning Division

[NOTICE] Change in procedures to send postal items

This is to notify that the method to send out postal items from the university will be changed from
“FRIDAY, JUNE 1st” as below. The procedures will be changed because Japan Post will stop their
daily pick-up service for postal items due to labor shortage caused by the rapid growth in parcel

delivery services. We would appreciate your understanding and cooperation.

(A) Ttems to be collected by the post office
Yu-Pack (parcel), Letter Pack Plus (red / 510yen), EMS, International parcels

General Affairs and Planning Division will call the post office to arrange for the pick-up
service when these items are sent out. If the request is made in the afternoon, the items may
be collected on the next day.

(B) Items to be brought to a post box or a post office
Standard mails (letter and postcard), Letter Pack Light (blue / 360 yen), Yu-Mail, Smart Letter,
International mails except for the items listed in (A) (letters, printed matters, small packets,
etc.)

Pick-up service is unavailable for these items. Each sender should put the item to a post box

(or bring it to a post office) on his/her own, after putting the postage label or stamps at the

university.

If you have any question on this matter, please contact General Affairs and Planning Division or

Office for International Affairs.
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